
 

 

Admissions Policy 

Jabulane Christian Academy is an independent Christian (Protestant) School. The Admissions Policy is in line with 

the South African Constitution, South African Schools Act (Act No 84 of 1996) and the National Education Policy 

Act (Act No 27 of 1996). 

Admission is open and does not discriminate based on race, colour, or gender. Determination of admission will 

be dependent on agreement as written out in the application/registration document, and the ability of the school 

to meet the needs of the student (handicapped students, severe learning problems, etc.).  

 

Procedure for Admissions 

The role of the principal implementing this policy 

The Principal and admissions team at JCA is responsible for the administration of the admission of students into 

JCA. Administration and admissions include the issuing of transfer letters to students moving to a new school or 

forwarding student’s information to the new school. 

 

Process to be followed for admissions 

(1) Submission of Application Forms: Application forms need to be submitted to the School office, either per 

hand or per email. JCA will consider all admission applications received to determine whether the 

students concerned are eligible for admission to JCA in terms of the admissions criteria set out in this 

policy. 

(2) Placement Tests: Applicants who are eligible for admission to JCA will be invited to write a placement test 

and their parents/ guardians to attend an interview with the Principal.  

Placement tests are given to students seeking enrolment from Grade 1 and higher. No placement test is 

required, but may be given, for students entering Grade R. This is done only in the best interest of the 

child to confirm their academic level so that proper placement can be made. The teacher of the grade for 

which they are seeking to enrol will give the test whenever possible. Based on the test outcome, and the 

recommendation of the teacher, the student may or may not be admitted to the grade for which they are 

applying. The best interest of the child will be the guiding principle in determining the proper grade level. 

Parents/guardians will be involved in the process, especially if the recommendation is to change the 

intended grade level of the child. The Principal will make the final decision. There will be a separate fee 

charge for the administering of the Placement Test. 

(3) Confirmation of Application: The school will provide the applicants with a letter confirming whether their 

admission application has been successful or unsuccessful. Where an application for admission to the 

School is successful and the applicant accepts the place offered, Parents/Guardians are required to accept 

the offer in writing within seven days. 

(4) Payment of Registration Fee: A registration fee is payable immediately to secure the applicant’s space in 

school. Should the registration fee not be paid within seven days after confirmation of acceptance, the 

School reserves the right to withdraw the application and give the space to another applicant. 

 

  



 

 

Documents and information required for admissions 

Documents must be completed in writing and may be submitted by hand or email. The School reserves the right 

to verify all information and documentation supplied by an applicant for admission. The following documents 

must be submitted on a first come first served basis until the School or a grade is declared fully subscribed, 

where after applicants will be placed on a waiting list: 

A completed, prescribed application form together with the following - 

Student: 

 A copy of the birth certificate. 

 Proof of immunisation. 

 Two recent ID photos. 

 Most recent school progress report from the student’s current School. 

 Transfer card/letter from the previous School. 

 A copy of any reports that will assist the School in understanding the educational needs of the student 
(reports from a speech therapist, occupational therapist, psychologist, etc.). 

 
Parent/Guardian: 

 Certified copies of the ID documents of both parents. 

 Copy of both sides of the Medical Aid card, if applicable. 

 A recent salary slip or last three months’ bank statements of the person responsible for payment. 

 A reference letter from a Christian Church/pastor stating that the parents are members or involved at 
the church, (if at all possible). 

 Parents need to subscribe to: The Vision and Mission Statement, the Statement of Faith, the Discipline 
Procedure and the Code of Conduct (See Prospectus & Parent Handbook). 

 Agreement of Tuition (See Schedule of Fees and Terms). 
 
Foreign students: 

 A temporary / permanent residence permit from the Department of Home Affairs. 

 Proof of a study permit. 
 
 

Criteria for admission  
 
The following factors will be considered when selection students for admission to JCA: 

 Whether a complete admission application has been submitted. 

 Whether the student has met the promotion requirements for the grade immediately below the grade 
he/she is applying for. 

 Availability of space in the particular grade. 

 Whether the School has the ability to meet the educational needs of the student. 

 The age of the student. Students who are more than two years older than the statistical age norm per 
grade will not be admitted to the School unless exceptional circumstances require otherwise. 

 Whether the student will benefit from the programme of School given his/her proficiency in English. Being 
the language of learning and teaching, lacking proficiency in English will have detrimental effects on all 
areas of learning and overall academic progress. 

 Whether the parent/guardian can afford to enrol the student in the School. 

 Whether the parents and student agree to the Christian faith statement of JCA and are willing to submit 
to the ethos and values of the School. The student needs to willingly attend and participate in religious 
activities such as bible classes and assembly. The school will not practice other religious activities which 
are in conflict of that of a Christian based school. 



 

 

 Preference will be given to students who are siblings of current students in the school. 
 

Age restrictions 

The statistical age norm per grade is calculated by adding six to the grade number (e.g. Grade 3 + 6 = 9 years old). 

JCA will enrol a student in a Grade as follows: 

 Correct age in grade (must turn before or on 30 June): 

Grade R 5  

Grade 1 6  (maximum age 9) 

Grade 2 8 (maximum age 10)  

Grade 3 9 (maximum age 11) 

Grade 4 10 (maximum age 12) 

Grade 5 11 (maximum age 13) 

Grade 6 12 (maximum age 14) 

Grade 7 13 (maximum age 15) 

 
Learners are admitted to Grade 1 in the year in which they turn seven. Learners who turn 6 before or on 30 June 

may apply as per the amendment to SASA (section 5 of Act 84 of 1996). The applicant needs to write a placement 

test, and should the Principal decide that it would not be in the child’s best educational interest to be admitted 

to Grade R or Grade 1 as an underage learner, the parent will be furnished with reasons for this decision.  

 

School zoning 

School zoning is irrelevant for admission to JCA.  

 

Capacity of the school 

The maximum capacity is 25 students per classroom (grades 1 - 7) to ensure quality education and individual 

assistance. 

  

Student profile 

A student profile will be started for all applicants who were accepted into JCA. If the child is transferring from 

another school, the student profile will be requested from that school. The profile will be kept up to date each 

term with the latest documents generated such as progress reports, behaviour/academic reports, etc., as well as 

keeping personal information updated. 

 

 

 

 


